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Introduction 
To use the GTCC Qualitrail® database system, some basic data are required: 

- Register:   This is where your user data and company are entered. 

- Location:  Every company has at least one location and the master data for this 

location have to be entered. 

- Products:  Production farms have to specify products that can later be 

   despatched as shipments. 

- Supply relationships: To be able to send and receive shipments, relationships 

     between the individual locations have to be defined. 

If a goods notification is to be made, production farms have to first create a batch that is then 

declared and despatched in a shipment. Trade levels can forward goods received directly. 

 

The database in ten steps 

 

 

Figure 1: The database in ten steps 
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1. Register once and login (required step) 
Welcome to the homepage of the Gütegemeinschaft Ernährung GmbH database with 

partners GTCC and Qualitrail www.qualitrail.de.  

 

 
Figure 2: Homepage 
 

Registration 
To use the database system, you first have to register once as a user. To go to the 

registration form, click on the Registration button or on the coloured text Register and 

create an account. Enter your user and company data, select your area, accept the terms 

and conditions and click on the Register button. You will then be sent an e-mail with your 

user name and password as access data. 

 

Please be very careful not to disclose the access data to third parties as this is internal data 

about your company! 
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Login 
If you have already registered, login on the homepage using the username and password 

that was sent to you by e-mail.  

 
Figure 3: Login 
 

You are now in the My data tab area. 

 
Figure 4: My data main menu  
 

Here, you can change your registered contact data, the time zone and your password and 

also download the manuals for the various areas.  

 

In the top right-hand corner, you will see for which company/location you are currently 

working. You can change this whenever you want by clicking on the coloured text Change. 

This text is only visible if more than one company or locations have been created and if you 

are currently in the Master data or Goods registration areas. 

 

Before the first goods declarations can be made, the master data of the company(-ies) have 

to be entered. This includes locations, products and supply relationships, as well as any 

necessary information about other companies and production sites. 
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2. Master data: create company 
By registering, you have already created your company. However, you can also add further 

companies. To do so, go to the Master data tab, select the Company menu. You will then 

see the general data for the company for which you are currently working.  

 

 
Figure 5: General company data 
 

To create a new company, please click on the coloured text Create company. You will then 

see a form similar to the registration form; enter all company data in this form, accept the 

general terms and conditions and click on the Create company button. 

 

For each company, the respective contract for one or several of the GGE quality control 

associations has to be requested under Scopes. Download the contract, sign it and send it 

to the office. As soon as the contract has been received, the assigned area is activated. 

However, a shipment can take place before this. 

 
Figure 6: Download contracts 
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3. Master data: locations (required step, to be performed once) 
Every company consists of at least one location. In the Master data tab, Locations menu, 

create your new location(s).  

 

 
Figure 7: Creating a location 
 

To do so, enter the name of the location and select the relevant level from the list that is 

displayed when you click on the downward arrow. Enter the veterinary approval number 

and/or the international location number ILN for the respective level and confirm with the 

Create location(s) button. 

To determine which of these identification numbers has to be entered in the respective 

levels, please refer to the checklist for your area. You do not have to check the “Internal only” 

box here. This is only relevant when managing locations within a company. 

 

For each location, you can change the basic data again, enter the relevant contact data, view 

the certificates and, if necessary, delete the location. The latter is, however, only possible if 

no products have yet been created for this location. 

  

 
Figure 8: A location that has been created 
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4. Master data: production sites 
Production sites have to be created for production farms. This mainly applies to henhouses 

in the egg area. In the Master data tab, Production sites menu, please select the type of 

production site, e.g. GGE henhouse, and confirm your selection by clicking on the coloured 

text Create production site. Please note that trade levels do not have to create production 

sites. 

 

 
Figure 9: Menu to create a production site 
 

Enter the name of your production site and the relevant print number and click on the Create 

production site button.  

 

 
Figure 10: Creating a GGE henhouse. 
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5. Master data: products (required step, to be performed once, apart from trade) 
In the Master data registration area, Products menu, Create a new product function, you 

have to enter the products produced and marketed by you. 

 

 
Figure 11: Creating a product 
 

From the product catalogue, either select a product by clicking on the coloured text Select 

from product catalogue or accept the specified product. Enter the product name, the 

product group, the quantity unit and the relevant identification numbers. To determine which 

numbers have to be entered for the relevant levels, please refer to the checklist for your 

area. Please note that trade levels do not have to create products. 
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6. Master data: supply relationships (required step, to be performed once) 
To be able to send or receive goods, you have to create a relationship with a supplier and/or 

recipient. To do so, go to the Master data tab, Relationships menu and select the function 

Create purchaser or Create supplier. 

 
Figure 12: Create relationships 
 

Select a company from the global list or use the relevant filter criteria. If you have not 

activated the global search, only those locations will be displayed that are managed yourself. 

Select your relevant trading partner and click on Create purchaser. If your partner is not 

included in the list, you can create the partner as passive database user. 

 

 
Figure 13: Global selection list for trading relationships 
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The request is sent to the company. You can track this in the Relation requests side menu, 

Sent relation requests. Here, you can also withdraw the request. 

 
Figure 14: A request received for a supply relationship 
 

If a different company wants to establish a trading relationship with your company, you will 

see the request in the Relation requests side menu, Received relation requests. To 

confirm a relationship, click on Accept request. This creates the trading relationship. If you 

do not wish to create a relationship, you can refuse the request. Supply relationships can be 

deleted at any time and a new request made at a later date. 

 

Supply relationships with locations you manage yourself do not have to be confirmed! 

 

The Goods area of the tab documents the movement of goods and provides an overview of 

the current inventory. The system is based on batch-related declarations. Thus, for 

production farms, the production of a batch and, for trade establishments, a preliminary-

stage shipment is necessary for further shipment. 

 

7. Goods: production – create batch – (required step, has to be performed every 
time) 
If, as production farm, you want to create a batch, please go to the Goods registration area, 

Production menu and click on the coloured text Create batch. 
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Figure 15: Creating a batch 
 

In the batch menu, the location and batch date are already specified and, if your farm only 

produces one product, also the product data. Otherwise, select it from the list of your 

products by clicking on the coloured text Select product. Enter the batch number, possibly 

your internal number, the type of goods and the quantity. If you want to add one or several 

source batches to the batch, click on the coloured text Add source batch and, from your 

inventory, select the relevant batch.  

 
Figure 16: A source batch list 
 

In the List of source batches menu, you can see which source batches you have added to 

your current batch. If necessary, change the quantity here.  

 

To complete the batch, in the General batch information area, click on the Create batch 

button. The batch is created and is now ready for dispatch. You can check this in the 

Inventory menu. 
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8. Goods: outgoing – dispatch shipment (required step, has to be performed every 
time) 
In the Goods registration area, Outgoing menu, you can dispatch the batches you have 

created.  

To do so, click on the coloured text New goods declaration. Goods are declared in three 

steps. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Figure 17: Three steps to declaring goods 
 

1. Under the General shipment data, enter the despatch date, the shipment number and, if 

necessary, a tracking number. Then click on Next step. 
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2. Select the relevant recipient for the delivery from your recipient list. Click on the name of 

the company and then on Next step. If a recipient is missing, you can create the recipient in 

the Master data registration area, Company relationships menu. Please note that the 

recipient has to confirm the supply relationship. 

 

3. Enter the batches included in this shipment. To do so, click on the coloured text Add new 

batch. The batches that have already been created are displayed. Select the relevant 

batches, if necessary, change the quantity and add these to the shipment by clicking on the 

Add new batch button. You can add one or several batches to a shipment. To end the 

shipment declaration, please click on the Save button. If you want to dispatch this shipment 

immediately, first check the Send shipment immediately box. The declaration is sent to the 

customer immediately, where it is automatically registered as incoming goods. 

 

If you wish to dispatch a shipment at a later time, in the list of all shipments, please check the 

box in front of the shipment number and click on the Dispatch button. To change the supply 

contract, click on the coloured shipment number.  

 

If you have dispatched the goods directly to the customer, in the side menu, please click on 

the Direct sale button. Enter your batch data and confirm the sale. 

 

In the event of the nonconformity of your goods, e.g. notification of broken eggs, please click 

on the Nonconformity declaration button in the side menu and enter the relevant data. 
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9. Goods: Inbound shipments – receive shipment 
If you have received shipments, you will see this in the Goods registration area, Inbound 

shipments menu.  

 
Figure 18: Incoming shipment 
 

Here, you can confirm shipments received and return nonconforming shipments. To do so, 

check the box in front of the shipment and click on the relevant button. All shipments initially 

go to the packages warehouse. By clicking on the Extract button, they are included in the 

inventory of the individual packages warehouse. Extracting is not absolutely essential as it is 

also possible to resort to shipments that have not been extracted. 

 

10. Goods: inventory  
In the Goods registration area, Inventory menu, you see a list of the current inventory of 

your piece item and packages warehouse. In the Production stock, the produced goods are 

recorded, as are the goods that are removed from the packages warehouse when 

“extracted”. This thus contains the current inventory of total bulk goods. The packages 
warehouse contains the batches of shipments received that are declared as “packaged” 

within the system.  
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Figure 19: Overview of inventory 
 

When you have finished working with the database, please logout by clicking on the coloured 

text Logout on the upper right-hand side next to where your location is displayed. 

 


